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I. MeToanveckue peKOMeHIAIUA

1.1. MeToanyecKkue peKOMEeHIALHH 10 OPraHU3alMu PadoThI CTY1eHTOB BO
BpeMs IPOBeeHNs JTeKINOHHBIX 3aHATHI

[Ipuctynas Kk U3y4eHUIO AUCLUILIUHBI, CTYIEHTY HE0OX0IMMO BHUMATEIbHO O3HAKOMUTHCS C
TEMaTUYECKUM IUIAHOM 3aHSITHH, CIIMCKOM pEKOMEHJ0BaHHOM sureparypbl. CieayeT ysICHHUTH
[I0CJIEI0BATEIbHOCTD BBINOJIHEHHS] HHAMBUYalIbHbIX y4eOHBIX 3a1aHuil. CamocrosTenbHas padora
CTYJEHTa MpeArnoaaraeT padboTy ¢ HaydHON U yueOHOU JUTepaTypoidl. Y POBEHb U IIIyOMHA YCBOSHUS
JUCLUIUIMHBL 3aBUCAT OT AaKTMBHOM M CHCTEMAaTH4ecKoil paboThl Ha JIEKUMAX M H3y4EeHUs
PEKOMEHI0BAHHOM JIMTEPATYPBI.

IIpu u3ydeHnH TUCHUIUINHBI CTYIE€HTHI BBIIOJIHSAIOT CIEIYIOIINE 3aJaHus:

—  H3Y4aroT PEKOMEHJIOBAHHYIO JIUTEPATYPY;

—  BBINOJHSIOT 33aHUSI, IPETyCMOTPEHHBIE JIJISl CAMOCTOSITEILHON paboThI.

B xone nekumii mpenojaBaTenb H3JaraeT U pa3bsACHAET OCHOBHbIE, HauOoyiee CIIOXKHBIE
MOHSTHUSL TEMBbl, a TAKXE CBSI3aHHbIE C HEH TEOpPETUYECKHME M NPAKTHYECKHE MpPOOJEMBbl, IaeT
PEKOMEH/IallMH U yKa3aHHsI Ha CAMOCTOSITETIbHYIO paboTy.

1.2. MeToauyeckne peKOMeHIAlUM 110 BbINOJHeHHI0 «CocTaB/IeHHe MHANBHIYAJIbHOTO
pekuMa JHD)
Pabora oopmisiercss B TekcToBOM penakrope MicrosoftWord, ¢popmar nucra A4. Ions no
2,5 cM co Bcex crtopoH. Pasmep mipudra: ocHoBHOU — Times New Roman, kernms 14. A63arg
(kpacHas cTpoka) — oTcTyn — 1,25 cM. MexXcTpoUYHbIi MHTEpBal — MOJTYTOPHBIH.

1.3. IToaroroBka coolueHust no Teme: «MHAUBHAYAIbHBII BHIOOP BHIOB CIIOPTA HJIH
cucTeM (PM3MUYECKUX YIPAKHEHH D)

ITonrotroBka COOOIIEHUST CIIOCOOCTBYET 3aKpEIUICHHMIO W CUCTEMaTH3allMM 3HAHHM
00yJaromuXxcsi, COBEPUICHCTBYET IIO3HABATEIbHBI WHTEPEC TI0 TeME, pa3BUBACT HABBIK
CaMOCTOSITENILHOTO, YINyOJIEHHOTO M3ydeHHs] MaTepualia 1o TeMe, HaBBIKM pabOThl C MHTEPHET-
HUCTOYHUKOM, YMEHHE BBIJCISATH TJIABHOE, BOCIUTBHIBATH CAMOCTOSATEIBHOCTh, OTBETCTBEHHOCTD,
MHTEpEC K N3y4aeMOMY MaTepuaiy.

Coobmienne mnpezacraBisgeT co0oil cxkaTylo HH(MOpPMAIMIO, KOTOpass HOCUT XapakTep
YTOYHEHUS WM 0000IIeHNs, HECET HOBHU3HY, OTPa)KaeT COBPEMEHHBIM B3TJIS HA ONPENCIEHHYIO
teMy. CoOOIIeHUsI JOMOJHAIOT H3Yy4aeMblii BOMPOC (HAKTUYECKUMH WM CTaTUCTHYECKUMHU
MaTepHaIaMH.

ITocnenoBaTenbHOCTh MOJTOTOBKH COOOIICHMSL:

— H3YyYaloT PeKOMEH/IOBaHHYIO JIUTEPaTypYy;

— COCTaBJISIOT IJIaH WIM N300paXkaloT CTPYKTYPY COOOIIEHHS B IpaduuecKOM BU/E;

—  BBLAEISIOT OCHOBHBIE IIOHATHS,



— BBOJITCS B TEKCT JOTOJIHUTENbHBIC TaHHBIC, XapaKTEPU3YIOIIe 00bEKT U3yUCHHUS,

— TOJTrOTaBJIMBACTCSI YCTHOE BBICTYIUIGHHE C COOOIIEHHEM Ha Y4eOHOM 3aHATUU
(BBICTYIUIEHHE JOJDKHO COCTOSATH M3 Tpex dvactei — BerymieHus (10-15% oOmiero
BpeMeHH ), 0cHOBHOM vacTu (60-70%) u 3akmtoueHus (20-25%)).

PernmameHT BpeMeHHM Ha O3By4yMBaHHE cooOmeHHs — 5 MuHyT. Odopmisercs 3anaHue
MUCHbMEHHO, MOKET BKJIIOYATh 3JI€MEHThI HATJISIIHOCTH (MJUTIOCTPALMU U T.1I.).

OOmwmii 00beM paboThI HE TOJKEH MPEBBIMIATh 5 CTPAHUILI.

Pabora odopmisiercs B TeKCTOBOM pemakrope Microsoft Word, dopmar nucra A4,
pekoMenayercs ucnonb3oBaTh mpu¢Te: Times New Roman, pasmep mpudra - 14 nr. [ons
CTpaHUIIbIL: JIEBOE - 3 cM., ipaBoe - 1,0 cM., HIKkHEe 2 cM., BepxHee - 2 cM. TekcT nevaraercs uyepes
1,5 unTepBaia, ab3ai qowkeH paBHAThCA 1,25 cm. [locne 3aronoBka, pacmonaraeMoro mocpeauHe
CTPOKHU, HEe CTaBUTCS Touka. He gomyckaeTcsl moauepKkuBaHUE 3arojoBKa M MEPEHOCHl B CIIOBaX
3arojyioBka. CTpaHMIIBI HyMEPYIOTCSl B HapacTarolieM nopsake. Homepa crpaHull cTaBsSTCs BHH3Y
JUCTa MO LEHTpPY, pasmep mpudTa - 12 nr. CchbUIKM HAa UCTOYHHUKHU JIUTEPATyphl MPHUBOIATCS B
KBaJpaTHBIX CKOOKax, Harpumep, [1, C. 53].

1.4.MeToauuyeckue peKOMEHJAIMHU M0 COCTABJIEHHIO KOMILIEKCA YIPaKHeHHit
(na Bb100p) Mo Teme Jiekuun «IIpodeccuonanpbHo-npukiaagnas gusnyeckas
MOAT0TOBKA»

[Tpu noxOope yrnpaKHEHUI W COCTaBICHUU KOMIUIEKCA TMOABOASANIMX YIPaKHEHUH CIeITyeT
PYKOBOJICTBOBATBHCS CIEIYIOIIUMH NPAaBUIAMU: YIPAKHEHUS JOJDKHBI OKa3bIBaTh Pa3sHOCTOPOHHEE
BO3/ICIICTBHE Ha CTYACHTOB, HAIpaBJICHBI Ha MOJATrOTOBKY OpraHM3Ma K MpPEACTOAIICH Harpyske B
COOTBETCTBUHM C HANpPAaBICHUEM TNOATOTOBKU; YINPAKHEHHS JOJDKHBI TOAOUPATHCS C YUETOM HX
BIMSHUS Ha PAa3BUTHE OTICIBbHBIX TPYII MBI WM ONPENCICHHBIX (H3MYECKHX KauecTB
3aHUMAIOMIUXCS U T.1I.

Komruteke moaBoOmsmIMX YHNPaXKHEHHH 110 HANpaBiCHUIO IOATOTOBKM pa3pabaThIBaeTCs
CTYZICHTOM CaMOCTOSITEIIEHO U 0(hOpMIISIETCSI B COOTBETCTBHH C YCTAaHOBJICHHBIM 00pa3IioM.

Pabota odpopmisiercs B TekcToBOoM penakrope MicrosoftWord, ¢popmar nucra A4. Ions no
2,5 c¢M co Bcex cTopoH. Pasmep mipudra: ocHoBHOM — TimesNewRoman, kerib 14. MexcTpOoUHbIiA
MHTEpBAJI — OJyTOPHBIN.

1.5. MeTtoanyeckue peKOMeHAAUMH 10 MOAT0TOBKe K 3a4eTy (TecT no
NPOHAEHHOMY MaTepHuaJy)
[Tpu moaroTOBKE K TECTY HEOOXOJMMO MOHSATH JOTHKY TEOPETHYECKOTO MaTepuana.
[Ipu pemenuu Tecta HEOOXOAUMO:
- BHHUMATEJIbHO U3YyYUTh CTPYKTYpYy TECTa, OLEHUTh OOBEM BpPEMEHHM, BBIIEISIEMOro Ha
I[aHHBIﬁ TECT, YBUACTb, KAKOI'0 TUIIA 3aaHWA B HCM COACPIKATCA,
- HauyMHATh OTBEYaTh HA TE BOIPOCHI, B IPABUIBHOCTH PELICHUS KOTOPBIX, HET COMHEHHIA,
IMOKa HC OCTaHaBJIMBAACh HAa TEX, KOTOPBIC MOT'YT BbI3BATh3aTPYJAHCHUS,
- BHHUMATEJIbHO YMTaTh 3aJaHUS 10 KOHIIA, HE MBITAsChb INOHATH YCIOBUS «IIO IMEPBBIM
CJIOBaM» HJIU BBITIOJIHUB HOJIO6HI)I€ 3aaaHus B IPCABIAYIIUX TECCTUPOBAHUAX,
- ecnu Bbl He 3HaeTe oTBeTa Ha BONPOC WJIM HE yBEpEHBI B INPABHIBHOCTH, CIIEAYET
MMPOMYCTHUTH €T0 U OTMETUTD, 4TOOBI TIOTOM K HEMY BEPHYTECA,
- pAaccUMTHIBAaTh BBHIMOJHEHUE 33aJaHUN HY)KHO BCEerja TakK, YTOObI OCTalOCh BpeMs Ha
MIPOBEPKY U JOPabOTKY.

1.6. MeToauyeckue peKOMeHAAIMH 10 JONOJHUTETbHOMY 0JI0KY «IIpe3eHTanus mo
3aaHHON TEMaTHKe»
ANTOpUTM CO3JaHUs ITPE3CHTALINHN:
1 oran — onpezneneHue 1enu Npe3eHTALNUN
2 9Tanm — noApoOHOE pacKphITHE HHPOPMAIIHH,
3 3Tam — OCHOBHBIE TE3UCHI, BBIBOJIBI.
Cnenyet ucnons3oBatb 10-15 cnaiinos. [Ipu sTom:
- INEpBBIU CIIAWJ — TUTYIbHBIN. [IpegHazHaueH 1 pa3MelleHys Ha3BaHUs IIPE3CHTaLUN,
MMEHH JIOKJIaJYUKa U €r0 KOHTaKTHON MH(pOpMaIIy;
- Ha BTOpPOM cljaiiie HeoOXOAMMO Pa3MECTUTh COJEp)KaHUE MPE3ECHTAIMH, a TaKke



KpaTKoe OIMCAaHUE OCHOBHBIX BOIPOCOB;

- OCTaBIIHMECs CIaiiibl IMEIOT HHPOPMATUBHBINA XapaKTep.

OO0bIuHO NoJ1a4ya MHPOPMALIMU OCYIIECTBISIETCS 10 IUIAHY: TE3UC — apI'yMEHTaLus — BBIBOJ,.

TpeboBanust kK 0(pOPMIICHHUIO U TIPECTABICHUIO TPE3CHTAIHHN:

1. YuraGenbHOCTh (BUIMMOCTb M3 CaMbIX JAJbHUX YTOJIKOB IOMELIEHUS U C Pa3IUYHbIX
YCTPOKMCTB), TEKCT AOJDKEH ObITh HaOpaH 24 — 30-bM mipugTOM.

2. TmarenbHO CTPYKTYpUpOBaHHAs MHPOpMALUS.

3. Hamnume KOpPOTKHMX M JIAKOHMYHBIX 3aroJIOBKOB, MapKHPOBAaHHBIX W HYMEPOBAaHHBIX
CIMCKOB.

4. KaxaoMy nmoJoeHHIo (K1ee) HaJ0 OTBECTH OTIENIbHBIN ab3all.

5. T'maBHyro naero HeoOXOAMMO BBUIOXKUTH B IIEPBOM CTPOKE ab3alia.

6. Hcnonb3oBarh TabinyHble (OPMBI MpEACTaBICHUS HWH(GOPMAIMU (JUATPAMMBI, CXEMBbI)
JUId WJUTIOCTPALMU BaXHEHIIMX (PAKTOB, YTO JACT BO3MOXKHOCTH I10/1aTh MaTepHall KOMIIAKTHO U
HAaTJISITHO.

7. T'paduka noykHa OPraHUYHO JIOTIOJIHATH TEKCT.

8. BricTyruienue ¢ npeseHTanuet amurcs He 6onee 10 MUHYT.

1.7.MeToanyeckue peKOMEHIAIUM MO T0NOJHUTEIbHOMY 010Ky «Ilotyyenne 3HaKka
otsinuns Beepocceniickoro Gu3KyJIbTYPHO-CIIOPTUBHOIO KOMILIeKca «['0TOB K Tpyay u
odopoune» (I'TO)»

CtyneHT MOXKeT 3apaboTaTh JOMOJHUTENbHbIE Oayulbl MPH YCIOBUM MOJIYYEHHs 3HaKa
otinuuus Beepoccuiickoro pu3KyIbTypHO-CIIOPTUBHOTO KoMILIeKkca «['0ToB Kk Tpyay U 00opoHe»
(I'TO). danublii BUJ AEATEIHLHOCTH MOKET OBITh pealn30BaH KaK CaMOCTOSITENIBHO CTYACHTOM,
TaK W OPraHU30BaHHO B cocTaBe KoMaHasl MAI'Y mnoa pykOBOACTBOM IpeacenaTens
CHOPTUBHOTO Ki1y0a «OIUMITHSY.

Jnst momydeHuss OaljioB 1O JIOTOJHHUTEIBHOMY OJOKY HEOOXOIMMO MpEeICTaBUTh
MTOATBEPKIAIOIINE JOKYMEHTHI PENOAABaTENIO.

1.8. MeToauyeckne peKOMEHAIUH MO JOMOJHUTEIHLHOMY OJI0KY «Y4acTue B
CIIOPTHBHBIX COPEBHOBAHUSAX (B KayeCcTBe YYACTHHKA, CybH, TEXHUYECKOI0 CEKpeTaps,
BOJIOHTEPA U T.IL.))»

CryneHT MoxeT 3apaboTaTh JOMOJIHUTEIbHBbIE Oalibl NpPU YCIOBUM Y4YacTHs B
CIIOPTUBHBIX COPCBHOBAHUAX. I[aHHBIfI BU JOCATCIBHOCTH MOXKET OLITH pcajin30BaH Kak
CaMOCTOSITEJIBHO CTYIAEHTOM, TaKk M OpPraHM30BaHHO B cocTaBe KoMaHiael MAIY mnonx
PYKOBOJICTBOM TpeJCeaTeNsl CIOPTUBHOTO Kily0a «OauMnus» Uin TpeHepa cOOpHOI KOMaH/IblI
10 BUJly CIIOPTA.

Jnia monydyeHus OajyIoB MO JIOMOJHUTEIBHOMY OJIOKY HEO0OXOAMMO HPEICTaBUTh
MOJITBEPKIAIOIINE JOKYMEHTHI MpenojaBareiio (rpamora, cepTU(HUKAT, TUIUIOM YYaCTHHKA,
MIPOTOKOJI COPEBHOBAHMUI).



